CARRINGTON

MORTGAGE SERVICES

Instructions for Accepting eDisclosures

Step 1 — View the email message

When electronic documents are sent to you for electronic signature, you will receive an email like the one
below. To proceed with eSigning, click the “Click here to visit the website” link to setup your online account.

Thu 8/16/2018 11:53 AM

Alan De La Vega <eFolder@elliemae.com>

Loan Disclosures: Immediate Action Requested to expedite Home Loan Application

To Alan DelaVega

Carrington Mortgage Services is pleased to be working with you on a home loan application for Clark
Kent, Loan #1808546980.

To expedite the loan process, we have sent important loan documents for yvour review on a personalized,
password-protected location that will allow you to validate your identity and retrieve your loan
disclosures. By accepting yvour secure loan disclosures online, we can proceed immediately with the next
step in processing vour loan application.

The website link and instructions are identified below. Thanks for your prompt attention to this request.

IClick here to visit the website Imd access the message above. There you can take any action that 1s
require wview the latest updates to the loan.

Step 2 — Create an account and log in to the WebCenter website

1. Once you have clicked the link above, you will be directed to Create New Account.

Create New Account

To help protect your privacy and financial information, first-time users must ereate a uzer account before viewing
lcan documents or status updates. To begin, enter your information below and click Create New Account. Once
your account is created, you can log in at any time to view loan decuments and status updates. If you have any
questicns, please contact your loan officer.

* Please verify the following question.

Subject Property 123

b Defzult Test Dr, Beverly Hills, CA 90210

Email: aland cnaci@gmail_com
*First Nams: Charlie The password must contain:
Minimum password length is 6.
*Last Name: Brown Maximum password length is 20.

*Mew Password:

*Re-snter Mew
Password:

*= Required

Follow the instructions to set up your
password and create your account

Y

}_ﬁ Set a password that will be easy for
you to remember. You will need this
password to log in to your eDisclosures
on the next step.

2. After creating a new account, you will receive an email to Activate New Account.
3. Click the link in the email to activate your account, and enter your email address with the password you

created in the previous steps. Then click the Login button.

LogIn

Please log in to check the status of your loan or view messages frem your originator. You must have a valid user account to view the status page. Contact
your loan officer if you do not have an account.

Email: |a|an.delavega@carriﬂglonms con

Daszword:  [resessses
Save this email address
Login

Forgot Password?
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Forgot Password?

Click the Forgot Password link to use the
self-help options. Or contact your
Mortgage Broker to request Carrington
help desk to unlock the account and
issue a temporary password.




CARRINGTO

MORTGAGE SERVICES

Instructions for Accepting eDisclosures

Step 3 — Review the loan details and access your eSign acknowledgement
1. The Loan Details page provides details about your loan. Under the My Tasks Tab you will find the disclosures
associated with your loan in 3 sections:
e eSign Documents — Documents that can be electronically signed
e Print, Sign & Upload documents — Documents that need to be printed and ink signed
e Review Documents — Documents that just need to be reviewed

2. Under the eSign Documents, click the eSign button (1) to display and complete the Acknowledgement of
Electronic Signature Consent for Loan Documents.

Check Loan Status > Printer-Friendly
Loan Detail

Loan Number: 1502465108 Loan Program: Fixed

Amaount $52,000.00 Purpese of Loan: Mo Cash-Out Refi

Property Address 234 MetropaolisSt Borrower Names: Clark Kent

Burbank, CA 91506

My Tasks Loan Status

— Loan Disclosures: Immediate Action Requested to expedite Home Loan
Application

03/09/2018

&Sign Documents

Please elecironically sign the lean documents below. Click the eSign button to start. 1

Clark Kent

Step 4 — Agree to receive documents electronically

1. Before you can view documents, you will be prompted to agree to the terms of the Consent to Do Business
Electronically (the eConsent Agreement). Read the document, and then click on “l Agree” to accept.

Note: The use of eDisclosures allows

Please click the "l agree” button at the bottom of the page to consent to do business electronically and to view Loan

Documents electronically. Carrington to deliver documents to
[ 1agree | 1 Do Not Agree | you electronically, which may reduce

closing timelines!

Step 5 — Verify your identity

1. After the electronic consent, you will need to verify your identity before viewing the loan documents. When
prompted, enter the Authorization Code (2) and then click Next
e Your Authorization code was provided in a separate email from a Carrington representative with the
subject line: “Immediate Action Requested to expedite your Home Loan Application”
e Your Authorization Code is NOT the password you created to sign into the website

Step 1. Welcome Clark Kent, please enter the authorization code to verify your identity.

Your mortgage originator must provide your personal authorization code to you.

Autherization Code: (2)
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e Instructions for Accepting eDisclosures

Step 6 — Read & eSign documents that can be electronically signed

You will be redirected to the DocuSign screen. Follow the screen prompts and complete all required eSignatures.

o The DocuSign system will automatically highlight all required sections that require an eSignature
e Click on the highlighted area, to jump to the next eSignature point
e Click Finish (3) to complete eSigning all disclosures

Done! Select Finish to send the completed document.

—Miseubigaed iy

(lark bt
KENT

Step 7 — Print and sigh documents that require to be ink signed and uploaded

1. Agreen check mark will appear in the eSigned section to indicate that all required eSign documents have
been reviewed and completed with electronic signature.

2. Click the Print button (4) to access the documents that require you to sign in ink. You can then scan and
save your ink signed documents to your computer, and use the Upload button (5) to submit them.

Check Loan Status = Printer-Friend
Loan Detail
Loan Mumber: 1904613198 Loan Program: Fixed
Amount: 3202 500.00 Purpose of Loan: Purchase
Property Address: 2100 E 19&6th 5t Borrower Name: Clark Kent
Westfield, IN 45074
My Tasks Loan Status
Loan Disclosures: Immediate Action Requested to expedite Home Loan i
Applicaton T
eSign Documents
Please electronically sign the loan documents below. Click the eSign button to start.
Clark Kent wesigned [T
Print, Sign, and Upload Documents

Flease print, sign, upload the documents below along with the cover sheets. Click the L.pload button to upload the signed
documents to the website.
Clark Kent
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